
To:

Government of West Bengal

Education Directorate
Bikash Bhawan, Salt Lake, Kolkata - 700 091

Memo No: ED-1965 12017 Dated: Kolkata, the 22"d September, 2017.

From: The Director of Public Instruction.

West Bengal.

The Principal/Teacher-in-Charge/Offrcer-In-Charge of Govt., Govt. aided and ersfwhile

Sponsored Colleges of West Bengal.

Sub: Surrender of Unspent Fund under Different Scheme under State PIan Fund Sanctioned
prior to 0l/0412016 i.e., up to FY 2015-16.

Ref: Memo No. 1 102 (21) -Edn (U) dt. 20.09.2017.

With reference to the subject mentioned above, all Principals/Teachers-in-Charge/Officer-in-Charge

of Govt., Govt. aided and erstwhile Sponsored colleges of West Bengal axe now hereby requested to

surrender any unspent fund under State PIan that have been sanctioned prior to 01.04.2016 i.e. up to

FY 2015-16 to the State Government Exchequer as per details given below:-

1. All unspent money under different schemes under State Plan Fund only sanctioned prior to
01.04.2016 that is up to FY 2015-16 should be surrendered to the Government Exchequer at

once.

2. Funds for different schemes under State Plan heads sanctioned during 2016-17 & 2017-18

must be utilized by 31.03.2018. Unspent balance if any shall be surrendered to the PAOs

/Treasuries by 3 1.03.2018.

3. In respect of Centrally Sponsored Sector Scheme fund under Central Sector need not be

refunded. However, fund under State Plan sector sanctioned prior 01.04.2016 shall be

surrendered to Treasuries/ PAOs at once.

4. The Head of Accounts under which funds are to be refunded / sunendered have been

specified in F.D Memo no. 574l-F(Y), dt 12.09.2017 (acopy enclosed for ready reference).

5. In case of fund lying in bank A/c unspent amount is to be refunded to Treasuries/PAOs

through T.R form-7A.

6. In case of surrendered of money lying in PIL Nc / Deposit A"/c, Administrator /Operator of
such P/L/ Deposit Account shall generate an electronic advice and submit a physical copy

thereof to the Treasury Officer/ Pay & Accounts Officer along with a Challan in T.R Form no

7A showing the classification as reduction of expenditure to the Service head of the



concemed Departnent as specified in FD Memo no 5741-F(Y) dated 12.09.2017 (Ref FD

Memo No. 5536-F(Y) dated 0410912017.

I am, therefore, directed to request you to act as per the insfuction of Finance

Departrrent and surrender all unspent frrnd sanctioned under State Plan prior to 01.04.2016

immediatelY to the Exchequer.

In future all proposals must be sent with the proper year-wise phasing of expenditure

so that there is the certainly of Utilisation of such within the financial year. No frrnd which

carurot be possibly spent during a particular finanoial year will be released.

Enclo: 1. FD Memo No. 5741-F(Y) dated 12.09.2017

2. FD Memo No. 5536-F(Y) dated 04-09.2017

Memo No: ED- 1965 ll(3\ 12017

fV 't o-\'\l/ rr1.

"**'i;:Lg:T-Ttruction

Dated: Kolkata, the 22"d September, 2017.

Copy forwarded for information to:

t. rhe Joint secretary, university Branch, Department of Higher Educationn science & Technolory

and Biotechnology, Government of West Bengal, Salt Lake, Kol-91'

2. Senior P.A to the secretary, Departrnent of Higher Education, science & Technology and

Biotechnolory, Government of West Bengal, Salt Lake, Kol-91'

24. Guard File.

g- ?Y' 
01 l,-

Director of Public Instruction

West Bengal
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$overnrnent of tvtr/est Bengal

Finance Departmenl
Audit Branch

N0.3724-F Koikata, the i C"' Ma'.;, 20i17.

i* e rno ra rt clu ti:

Sub: Procedure for classification & Accounting oJ 'ilefi:nd of llevenue' t'and 'Recaveries of
overpayment'.

l'he undersigned is directed t0 saythatthe qi;estir:n of'laying clown the Proceciuri: lur

classification & accounting of 'Refund of Revenue' anci 'liecoveries of overpa5;ment' has been

under consideration of the Government in Finance Department for some time past.

After careful consraei-ation r;ithe ri-iatler; ii'!e Cc,,,e i'rrr.ir luis be en tr;leasccj ic, c[c.:icic lhal lhc
procedure as detailed below'nray be foilorn,eci ibr classificalion & accoLtt-:ling ol''Reirind t-:i'

Revenue' and 'Recoveries of Overpavnrent':

Procedure for classification & Accounting *f 'fLefund ol Reventle' and 'Recoveries of
Gve :-payment'

1. Receipt Heads:

"Refund of Revenr.ie" Shall, us general rule , be taker in r;:duct-icir uiiite i{ev'enite }lcceipts

under tire same Majo; sub majoc N'linor and Sr:b-head wnere tite revetitic iva*s rrrtgrnall;i boofied

and the detail head shail be'20-refund'. Sihen it is not practicable lo accoLiltr. fr.ir sitcit t-efiinci

undertheproper functronal classificarlon.'90U -Deduct Refunds mzry l:e ope:red (ii as a nttlrr;r

head under the major/sr.rb-rnajor heads [aiiing ia the sec[or B-Non-'l.ax-Re,.,enue', iir] a's a sub-

head uniier the niaior, -.iih,-major, mincr heads falling tn li'le secft)r r\--[;::c P\t]ve:',Lln". Detati i",cad

shall be '2O-RefLrnd' in both the abovr' cases.

2. Expenditure fleaCs f Revenure Accournts),

. Recovery ol'overpaynieni',^ri:et-irei- ciepcsited ln cas!i or b,/ si:or', i-irawal icrrm brii. ciurl:tg

the same financiat year in v,;hicL sirch ove:'pnyineri'i,,vr'.rs ntaijc, shaii l;e i'eci)i-ri,'ii a:i

ReCiuCtiOn Ul EXpeniiilui-c rLnCiCt'Lhe s-intr n:ai.-r' ::,-i j-Iil.'l i,r:, tlil:'t-,:-& :irLr-lte.t:'.v.le;'e tl'r':

expenditr,ri-e \\-as ongrnaily- exhibited and the r:etaile,i *racj sh;:ii be'7()-DriLrcl
Recoveri es'.

. Recovery of overpayment pet'taining io previor-is ytar isJ shali be recorded ttnder a

distinct minor head '911-Deduct-Recoveries lb overpayrrienl' anci Cetiiiled head shail be

'70-Deduct Recoveries' undrr the sarne majaL. sub-nialr.:r, scl"ieme hc'arj vrrhei-e tlre

expenditure was oi-ginally exhib ited.
, Recoveries of overpaymenl of pav and Aliowanci'i lrlf saiire iin;,iii.iai ;,'c::- shail bc sho''vn
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as'[-] Expenditure' in the pay Bill concerned.
. Recoveries of overpa)/ment oIPay and Alli;wance ior pi-evicus [ii':ancial year sha]l he

shown under minor head '911-Deduct-Recoveries oi 0verpayment' and ciet;riled head shall

be'70-Deduct Recoveries' under tire same maior, sub-rnajor, scheme heaC where the

expenditure was ariginally exhibiteci, Howevei this shall be shorvn in dedrrctit;n portion oi
the reievant pay Sill with the detaiied information of the yeai, rnonth and ,roucher nrimber

on which the overpayment was made.

3. Expenditure Heads [Capital Accor"rntsj:

. Deduct Recoveries on CapitaiAccounis may be i.rpened after consultation '',^rirh tfre Buc.lger

Branch of this Department. r.vherever necessary as a sLrb-hcad '90C-Deduct Recoi'eries on

CapitalAccounts'below the relevanl rninor head LrnLier the varirtr:s capital rnaji.irlsi.ib-

majorheads where frorn tlre expendilure initiail'i irrcr.rlr'ed loi'bt;tli.san'ic and pl'e,,'l0t"ts

year and detailecl head snall be'70-Deduct ti.eco\,'elies', Where such reco,,'ei'ies on Lapital
accounts are not identifiable v.rith an!'progr;rnrm€s minor head, the sal'ne may btr acliusted

as a sub-head'900-Deduct Reco','eries on Capilal Accoutrts' unrier thc nrinor head'800-
Other Expendirure' undel the concerned niajor/sub-major- head and detailed head shali be

'70-Dedr-rct Recoveries'.

' As an exception, recoverie.s [sale prbceeds etc,) reiating to schente of Covernnient Trading,

where expenditr.rre of burlk.purchase and distribuiion oicertain comnrodities is rcquired to
be shown in Capital Section olAccounrs, ilay be sirown undet"tfie distinct lninor- ircad

'9OL-Deduct Recoveries or: Capital Accounrs'to be opened below the concerned maior

head and detailed head shail be '70-lleduct-Recoverles'.

Foropening of a nelv minr)r- ireai ('q00-Deduct ll^eiirr:ds'/91i-Dcdiict- Rgco'rerie:; of

overpayment'/900-Dedr-rct li.ecoveries r.rn Cafrital Acc,:urrtLs'/'901 - Dedult iitri-ovcries r;rt {.:rpifal

Accounts'), whrich is not exhibited in the Biiciget Publrcation of rhat !'L'ai", tilc pir;ccrlul'e as

mentioned in this Deparlment N0.70i0-F dt. 13.t}9.2t106 shali 1;e obse:ved.

This order issues with the roncurrences uithe liuciger Branch r:i'ti:is [)epartment vicie

their u/o No, 3066-Croup-N dt. 19 l'3 /87 and the t)10. the Account:irtt {,ettet'ai {A&i:; lVest Bengai

'"'ide therr U/0 No. A.lvi. -l/34 dated 07.03.2006,

Sd i' lj. ilondvrtpo.dlt-t'a)'

lcint Secretaiy ro the
l.loveri':rnc'nt oi Wcsl Bengal
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Government of West Eengal

Finance Department

Audit Branch

No, 3368-F(Y) Dated, 3L" May, 201-7

Memorandym

Sub : Restri3ion an Tronsfer pf fund fron " SthEme Hectd to Eank Accounts of the
Directarates, Societies, PStJs, Corporstions, Statutory Bodies, Samitis, Eoards /
lJnnavan Parishsds, etc. aEll pravidina informstion reqardirA bank accounts

It has recently been reported that funds from different scheme heads of Government
Accounts as well as from the LF / PL / Deposit Accounts of different Deoaftments, Directorates,

Societies, PSUs, Corporations, Statutory Eodies, Samitis, Eoards,/ t-,nnayan Parishads, etc. are

being transferred to the Bank Accounts of such Departments, Directorates, Societies, PSUs,

Corporations, Statutory Bodies, Samitis, Boards / Unnayan Parishads, etc. This practice of
transferring funds provided in the Budget of the Departments into Bank Accounts of the

Departments, Directorates, Societies, PSUs, Corporations, Statutory Bodies, Samitis, Boards /
Unnayan Parishads, etc. is highly irregular and against financial norms,

With the view tc promote better financial discipline in the v;orking of the Government, the

Governor is pleased to direct thar no Budgetary fund unless approved by the Finance Departrnent

betransferred to Bank Accounts o{ the Departments, Directorates. Societies, PSUs, Corporations,

Statutory Bodies, Samitis, Boards / Unnayan Parishads, etc. either direct or through the LF I PL /
Deposit Accounts, etc.

It is further directed that allthe Departments shalt send a "status Report" on the detaiis of Bank

Accounts along with budgetary amounttransferred tothese bank accounts in FY 201'6-t7 & 2017-

18 and also balance as on 31.03.2017 and 31.05.2017 as per the "Annexure- A" (signed and

scannqd in pdf format) related with allthe Directorates, Societies, PSUs, Corporations, Statutory

Eodies, Samitis, Boards / Unnayan Parishads, etc. under the administrative Control of the

Department and also a soft copv of the "status Report", {in excel format) to
sogroupt@gmail.com positively by 12.06.2017 The details of Bank Accounts. in field offices

\
may also be provided in the said report. 

1,
:-
!**;,

( H K D,vljeeir;/
Principal Secretary

Finance DePartment



q

6.

N0,3368/1{200) -Fiyl Date:31/05 12017

Copy forwarded for information and necessary action t0:

1' Principal Accountant General (A&Ei, West Bengal, Treasury Buildings, 2, Government
Place West, Kolkata - 700001.

2' Principal Accountant General {Audit), West Bengal, Treasury Buildings, 2, Government
Place West, Kolkata - 700001.

3 Accountant General (Receipt Works & Local Bodies Audit), West Bengal, CGO Comptex,
3'd Mso Building, 5'h Floor, Block DF, sector r, 5art Lake, Kolkata - 700064.

4. Additional chief secretary I principal secretary / secretary,
Department. He is

requested to circulate the same to all Directorates / Regionat Offices / Societies I
PSUs / Statutory organisations / autonomous Sodies / parastatals under the
administrative control of his Department.
Special 5ecretary/Additional SecretarylCornmissioner/Joint SecretaryTDeputy Secretary,
Finance Department.

Department,
7. Cornmissioner, Division,

8. Director,

9 Director of Treasuries & Accounts, west gengal, Mitra Building, g, Lyons Range,3,d Ftoor,
Kolkaia - 700001.

10. District Magistrate / District Judge / Superintendent of police,

11. Sub-Divisional Officer,
L2. Block Development Officer,
13' Pay & Accounts Officer, Kolkata Pay & Accounts Office-1, 83,i2/2, Phears Lane, Kolkata -

700012.

14.Pay & Accounts Officer, Kolkata Pay & Accounts Office-ll, P-i, Hyde Lane, Kolkata -
700073.

15. Pay & Accounts Officer, Kolkata Pay & Accounts Office-ilt, lB Market, 1" Floor, Block lB,
Sector lll, Salr Lake, Kolkata - 700106.

16. Treasury Officer,

17. Group _l Branch, Finance Department
1.8. Sri Sumit Miira. Netwcrk Administratcr, Finance (Budget) Department. He is requested to

upload copy of this order in the website of Finance Departmenr,
:-'. i-
,' ,{\i .r-"":'i;,

' 
''--*-:1 

\"0 
i{- v v'-'-

,1

AssistJn t.ieilretary to the
Govern meni 

-of 
West Beneal
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