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MEMORANDUM

RECRUITMENT RULES FOR THE OFFICERS
IN THE

WEST BENGAL UNIVERSITY OF TEACHERS TRAINING, EDUCATION PLANNING &
ADMINISTRATION

Pursuant upon the estabhshment by The West Bengal University of Teachers' Training, Education

Pl;rnning and Administration Act,20L4, the State Government, taking into account the local conditions,
has decided to prescribe the following qualifications and eligibility criteria for recruitment to the posts

of varior-rs Officens in the UniversitV

1. REGISTRAR

Scale of Pay: Pay Band - Rs 37,400/- - 67,000/- with a Grade Pay of Rs. 10;000/-

[a ) Essential Quali[ication:

lJniformiy good academic record with a Master's Degree with minimum 55% marks or it's
equivalent grade in the point scale wherever a grading system is followed.

At least 15 years'ofexperience as Sr. Lecturer/ Reader/ Assistant Professor in the AGP of
Rs 7000/- and above or with B years of service in the AGP of RS. 8000/- and above

including as Associate Professor along with experience in educational adminrstration in

Academic Institutions like University, or in an institute of higher learning of which 5 [five)
years must be in a University or in an Institute of Post Graduate Study.

OR

Comparable experience in research establishment and other institutions of higher

educatio n"

OR

15 lFifteenJ years of administrative experience, of which B

Registrar or drr cruiValent post.

Age not less than 40 years. Relaxable in the case of exceptionally

ti)

Ii i)

\

ears shall be as Deputy

ualified candidate.

or Quasi Government
ment in senior position.

,/ iii)

tb) Desirable Qualification:

ti) A Doctorate Degree or published research work of merit.

OR

High level of administrative experience in a Governmen

organization or a good background in administration and manag



[ii) ]'l avlng at least "3 years administrative exlrerrence. in the fi eld of l'eacher llducation or in
University level in the equiv:rlent post

(iii) Candidate should have sounci knowledge about the courses, curriculum of Teachr:r
Ed ucatio n.

2. FINANCE OFFICER

Scaler of Pay: Pay [-]and - Rs 37 400,/ - 6'1,000,/ rvrfh.r CraL,l,. p.ry of R.s 10 t)gr),/.

a F.ssi'lnfi;tl Qualrficatron

il) [JnrforrnJy goori ai:ademtc record lvith a Nlaster's [)eglec ri'r (.r;irinrerce/l]rnance with
mirtirnum 55(Zr marks or it-s equivalenr grader in the point sc-ale w,herev'er a grar.ling system
is iollowe'd.

Iii) Chartered Accountant or Co.sf Accountant or equivalent professional qualificatron.
OR

Master's Degree in Business Administration with specialization in Finance.
(iii) 15 (fifteen) yeitrs of worl<ing expe rience in managemenr of finance in a

Uov'ernnrent/University or Llrstrtutc of lligitc.r Le:;ll"nir.rg,iCornn;ercr.tl Esrabirshnrcrrt ol
which 5 years rnust be in higher adnrinistrative post involving supervision, control,
planning.and administration.

fivl Aqe not le-ss than 40 vears Relaxable in case olexceptionallv qualified candidatr:s.

3. CONI'ROl-t.LR OIr EXAMINA'IIONS
sr,alc of'Pay: Pa\,'[]and - Ils .17,400 67 000 wirlr.r (lradr: pay of Rs 10,00c7

(rl trssential Qualiiication

(l) LJniformly good academic record with a Master's Degree with minimLrrn 55%o marks or its
equtvaJerlt grade in the point scale wherever a grading systern is followeo.

(ii) At least 15 years' of experience as Sr. Lecturer/ Reader/ Assrstant Professor in the ACp of
I{s /000/-;rnd abov'e or wifh 8 vear's of servicc in the ACP of RS []000,/- and abovt:
rrlcluding as Associate Professor along witir expelience in educational administratron in
Acadernic Institutions like University, or in an institute of higher Iearning of which 5 (five)
years must be in a [.lniversity or in an Institute of Post Craduate Str-rdy

0ti
(.tltttuar;tble exotlt'iettt:tt irt [cs(];li,- l'r cstailisi,rrrcnls antl other tnsIttutl,)rls rtf irLslircr
lealrrrrtg

OR

15 (Fil'ti:en) vears aclrninistlative nrperience, of vr hich B vears shali be as Deprrrtv. Registr-ar
ot eqLl ivalent p,;:

(iii) Age not less than 40 years Relaxable in the case oiexceptionally clualified candidate,

(b) Desirable Qualification

(i) A Doctorate Degree or published research work of merit
OR



High Ievel of administrative experience in a Government or Quasi Government
organisation or a good background in administration and management in senior position.

[ii] For the Post of Controller of Examination, it is essential to have experience in conduction of
examinations either in institution of higher learning or in Service Commissions.

[iii) Candidate shou]d have sound knowledge about the courses, curriculum of Teacher

Education,

4. DIRECTOR OF SCHOOL OF STUDIES

Scale of Pay. Pay Band - Rs. 37 ,+00 /- - 67 ,000 i- with a Grade Pay of Rs. 10,000/-

(a) Essential Qualification

ti) Uniformly good academic record with a Master's Degree with minimum 55%o marks or its
equivalent grade in the point scale wherever a grading system is followed.

[ii) An eminent scholar with Ph.D qualification[s) in the concerned/allied/relevant discipline
and published work of high quality, actively engaged in research with evidence of
published work with a minimum of L0 publications as books and/or research/policy
papers.

IiiiJ A minimum of ten years of teaching/service experience in UniversitylCollege/Directorate
of Education/NCERT/SCERT and/or experience in research at the University/National
level lnstitution/industries, including experience of guiding candidates for research at
doctoral level.

[iv) Contribution to educational innovation, design of new curricula and courses, and
technology - mediated teaching Iearning process.

[v] An outstanding professional, with established reputation in the relevant field, who has

made significant contributions to the knowledge in the concerned/allied/ relevant
discipline, to be substantiated by credentials.

OR

Two years of,field work comprising teaching at the School level.

fvi) Age not less than 40 years. Relaxable in the case of exceptionally qualified candidate.

Ib_t Desrrable Qualification:

(i] Having at least 3 years administrative experience in a Government or Quasi Government
nroenizetinn or a good background in administrative and management in the field of Teacher

Education
(iil Candidate should have sound knowledge about the courses, curriculum of Teacher Education.

R[:SERVATION

The State Government norns ^ egarding reservation ISC - 22o/o; ST - 60/o: OBC [i) 10o/o for Category - A,

(ril 7o/o for Category - B; and Differentiy-abled Categories- 3ah] as amended time to time should be

followed.

Sd/- Vivek Kumar
Principal Secretary


